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7 April 1953

MEMORANDUM FOR: The Seoretary, Office of General Services
Career Service Board

oo |

FROM: Executive Secretary, CIA Career Service Board
SUBJECT ¢ a) Materisl for Career Service Reference Books §para 2;
para 3

b) The Exesutive Secretary’s Quarterly Report

1, "Career Service Reference Books" are mainteined by the Exsoutive
Secrotary for the members of the CIA Career Service Bomrd in order to
inform them of the current status of the Career Service Progran in each
component of the Agenoy. These Reference Books are distributed as
followsge

2, Following is a list of reports or documents from your Cereer
Service Board presently contained in the Reference Books covering the
period since 15 December 1952. This list is sent to you so that you
will know what materisl is availsble to the menbers of the CIA Carecer
Service Board,

Monthly Report - 16 January through 15 March 1953 .
Monthly Report - 16 December 1952 through 15 January 1953
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3. There 1s also attached a rough draft of that part of the
mﬂoardt%l:tsxmmw Quarberf ﬂ;.y Report to the CIA Career Service
18 a summary o activities of your Career Servic
Board for the period 15 December 1852 to 15 Mmamih 1953, This i:
furnished to you for information and for comment as to its

. factusl scguracy. on ey errors of faot ase let
% us know Noon on Monday, 13 Apri If we do not he;rplefrom you
by the -that this meots with your

approvel, It will, therefore, be included in the Executi: Secretary!
fortheoming Qna-te;':ly Report, - e °

lo It should be noted that whereas the material listed in
-~ parsgreph 2 is svaileble to the members of the CIA Carecer
Service Board, ths report the Executive Secretary referred
Y in parsgraph 3 will be distributed to all camponent Career
Seérvice Boards, ' - |
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